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	Contra Costa College


	Course Outline


	Department & Number
	Business 181

	Course Title
	Applied Accounting I
	Number of Weeks
	18

	Prerequisite
	None
	Lecture Hours
	3

	Challenge Policy
	Pass midterm and final exam with grade of 70% or more
	Lab Hours
	

	Co-requisite
	
	Hours By  Arrangement
	

	Challenge Policy
	
	Activity Hours
	

	                        Advisory
	
	Units
	3


	COURSE DESCRIPTION


	The course covers the application and use of record keeping and basic accounting practices to the records and reports of small business.  The course includes financial statement preparation, payroll accounting, special journals, bank reconciliations and accounting terminology.


	COURSE OBJECTIVES

	At the completion of the course the student will be able to:


	1 Use accounting terminology in the recording of business transactions.

	2 Record transactions into journal, ledger and other subsidiary systems.

	3 Prepare financial statements and worksheets
4 Prepare payroll tax reporting forms

5 Analyze business transactions and evaluate the relationship to the various reporting and internal control  procedures.

	


  COURSE CONTENT: (In detail; attach additional information as needed and include percentage breakdown) 
	10
	%
	Accounting terminology

	30
	%
	Bookkeeping recording process, journals and ledgers

	20
	%
	Payroll tax reporting

	30
	%
	Financial statements and worksheets


	10
	%
	Bank reconciliations


	METHODS OF INSTRUCTION


	Lecture, class problems, practice kit (optional) online exercises (optional) and sample of actual business documents.

	

	

	

	

	


	INSTRUCTIONAL MATERIALS


	Textbook Title:
	College Accounting

	 Author:
	McQuaig, Bille

	        Publisher:


	Houghton Mifflin

	   Edition/Date:


	9th Ed 2008


	COURSE EXPECTATIONS (Use applicable expectations)


	       Outside of Class Weekly Assignments
	Hours per week


	Weekly Reading Assignments
	2

	Weekly Writing Assignments
	

	Weekly Math Problems
	4

	Lab or Software Application Assignments
	

	Other Performance Assignments
	


 STUDENT EVALUATION: (Show percentage breakdown for evaluation instruments)
	70-80
	%
	Three-four exams

	20-30
	%
	Homework

	
	%
	

	
	%
	


	  GRADING POLICY (Choose LG, CR/NC, or SC)


	x
	Letter Grade
	
	Credit / No Credit
	
	Student Choice

	
	90% - 100% = A 
	
	70% and above = Credit
	
	90% - 100% = A

	
	80% -   89% = B                                  Below 70% = No Credit                                      80% -   89% = B

	
	70%  -  79% = C                                                                                                               70%  -  79% = C

	
	60%  -  69% = D                                                                                                               60%  -  69% = D

	
	Below   60% = F                                                                                                               Below   60% = F

	                                                                                                                                                   70% and above = Credit

	                                                                                                                                                   Below 70% = No Credit


	Prepared by:
	Barbara Williams


	Date: Semester/Year
	Spring 2010
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